
TEQAS Registration 2014-2015 Guide 

Below is a brief overview to completing the 2014-15 TEQAS Registration form but if you have any 

questions or required any assistants in completing the form, please do not hesitate to contact us at 

rsc-tr.Guildford-EQA@nhs.net. 

1. The form will open in Microsoft Excel. You may need to select ‘Enable editing’ from the top 

bar if prompted. 

2. There are 4 sections of the form to be completed, follow this guide through each step: 

Lab Contact Details 
 

 

 
The first section of the form to be completed is the lab contact 
details in the top left. Fill in your UK NEQAS Lab number (if 
previously registered with the scheme), delivery and billing 
addresses and the contact details. It is important we have an 
up to date email address for every participant as this is the 
primary means of communication with you. 

Currency and Prices  

 
To the right, select the currency in which you wish to view the 
prices from either GBP or EUR. The table below will then show 
the prices in these units 
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Analyte selection  

 
Click on the boxes to select the analytes you wish to analyse in 
the blood, serum and urine schemes. You will notice that the 
‘Total Price’ at the bottom of the screen updates as you select 
the required analytes. State in the ‘volume required’ column 
for each matrix how much you need (NOTE: vials of blood and 
serum contain 3 mL of sample while urine contains 4 mL. Labs 
are priced by the number of vials they receive so 5 and 6 mL of 
urine will cost the same as you will receive 2 vials containing a 
total of 8 mL per each of the 24 samples in the year.). Then 
select whether you wish to participate in either of the two 
additional schemes offered. Finally enter an order number if 
your institution uses them.  

Comments (optional) 

 
The final section of the form to be completed is an area to 
write a comment regarding your registration.  

 

3. Once you have finished filling in the form, the price of your membership is shown on the left 

of the screen along with a breakdown of the pricing to the right in the currency previously 

selected.  

4. Save the form to your PC for your own records and return by email attachment to rsc-

tr.Guildford-EQA@nhs.net. 
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Example of a Completed form 

Below in an example of a completed form for lab 10001. The lab contact, John Doe, has entered the 

laboratory contact details and selected that he wishes to view prices in GBP (£). They analyse Zn and 

Cu in serum, Cr and Co in blood and Mn and Se in urine. They require 8 mL of urine (2 vials per 

sample number) and so have selected 8 in the volume required field for urine. 3 mL will suffice of 

the analysis of the blood and serum samples. In the additional schemes, the ‘Solid matrix scheme’ 

has been selected. Their order number (J/123456) has been entered and comment to TEQAS written 

(‘Type note to scheme organisers’).  

 

 

If you would rather complete the form by hand then it can be printed, then scanned in and returned 

by email or posted to us at: 

TEQAS: UK NEQAS for Trace Elements 

Surrey Research Park 

15 Frederick Sanger Road 

Guildford 

Surrey 

GU2 7YD 

 


